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Username = Student ID

Initial password = last 4 of social
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From the Academics tab you can access:

•Schedule of courses

•Narrative, midterm and final grades

•Complete academic summary
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•Complete academic summary

•Your advisor information

•Online registration (meet with advisor 

first to receive your PIN for registration)

Remember that you will need to set the 

TERM in instances where the default value is 

not the value you need.  Note that that the 

Set Term function is available under Schedule 

of Courses on this tab and also through the 

Settings tab.
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When “Register for Courses” is selected 

from the Academics menu, you will get this 

REGISTRATION screen.  Here you need to 

enter the “ADVISOR PIN” (PIN provided by 

your advisor) and select the TERM for which 

you wish to register.  After doing this, click 

on the Register button.
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Step 1: Click

Add Courses 

to get to the next screen
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Step 2: Click 

Search and ALL 

courses offered 

for term will 

display
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Select ALL courses you 

want to register for by 

clicking in the box to the 

left of the courses.  When 

you have them all marked, 

REGISTER BUTTON
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you have them all marked, 

click REGISTER (above).

After you click REGISTER, the system will say “Processing 

Registration Please Wait”  While this is processing please do not 

click off of the screen.
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When all of the requested courses have been reviewed by the 

system,  a message returns to tell you (1) how many registrations 

where SUCCESSFUL (you don’t need to do anything else), and  (2) 

which attempts to register created PENDING REGISTRATIONS. 
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which attempts to register created PENDING REGISTRATIONS. 

For those that are PENDING, you will need to take 

additional steps to complete the registration process.

To review and act upon the pending registrations, click on 

the See Detail button above.
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This is the DETAIL screen

Look at the Pending Registrations 

If there are scheduling conflicts 

you can work those out by 

DELETING one of the course s and 

then clicking REPROCESS 

PENDING.   

Beside each course 

information concerning the 
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information concerning the 

registration failure is given.  

If you do not have all of the pre-requisites for a course, your options are 

to  (1) delete that course from the Pending Registrations and select 

another course (through ADD COURSES) to replace it OR, (2) you may 

speak with the instructor of the course to see if he/she will grant consent 

for you to register.  If consent is granted by the instructor, they will go 

into Empower and set it up so that you may click REPROCESS PENDING 

and complete the registration for that particular course.
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�If you run into problems that you cannot solve with your 

registrations,  please let us know so that we can assist you.  Your 

advisor, the staff in the registrar’s office or the Peak, Martha Bunch, 

Asst. VP for Academics (bunchm@greensborocollege.edu) , or the 

system administrator, Phyllis Chambers 
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system administrator, Phyllis Chambers 

(phyllis.chambers@greensborocollege.edu) can help you.  

�The ‘ACKNOWLEDGE’ process that has made registration 

particularly difficult in the past year has been REMOVED so we 

believe that your registration process will go much more smoothly.

�Remember:  Register for a full course load  (Minimum of 12 hours) 

if you need to be classified as a full-time student.


